Individual Service Contract 
(When Contractor Works with Minors)

This Contract is hereby made and entered into on this_____ day of___________, 20__, by and between the ____________ AFB, __//XYZ contracting office//__, on behalf of __//XYZ Activity//__, hereinafter called the nonappropriated fund instrumentality (NAFI), and  __//Contractor//__, hereinafter called the Contractor, from __//Start Date//__ to __//End Date//__.  The NAFI is a Nonappropriated Fund Instrumentality of the Department of the Air Force, and as such no appropriated funds of the United States of America shall become due or be paid to the Contractor by reason of this Contract.  In consideration of the agreements set forth and the payments to be made as stipulated, it is mutually agreed between the parties hereto:

Whereas the parties hereto desire to contract for the furnishing of __(Services)__ as more particularly described in Appendix A hereto.

Now therefore, in consideration of mutual covenants and agreements between the parties hereto, it is agreed as follows:

1.  Performance of Service.  The Contractor agrees to perform services in accordance with Appendix A at the prices set forth in Appendix B hereto.  The NAFI is not liable for any costs incurred by the Contractor other than those specified in Appendix B, which are subject to calls made by the NAFI for services performed in accordance with Appendix A.

2.  Payment.  The rate(s) to be paid the Contractor under the terms of this contract will be those amount(s) stipulated in Appendix B hereto, unless otherwise specified by a modification to this contract.   The Contractor must submit an invoice to the payment office identified herein for services rendered no later than ______ days after performing the service.

3.  Employer‑Employee Relationship.  The Contractor is not an employee of the NAFI and is not covered by Workers’ Compensation, group life, accident or health insurance, and other benefits associated with an employer‑employee relationship.

4.  Licenses, Taxes, Permits, and Fees.  The Contractor is fully cognizant that this contract is a contract for services and that an employee‑employer relationship does not exist between the Contractor and NAFI. Therefore, it is the Contractor's responsibility to obtain, at its own expense, all licenses and permits, and to pay such taxes and fees as may be required of the Contractor by federal, state and local governments in the execution of the terms of this contract.

Note to CONTRACTING OFFICERS:  Select one of the statements below for paragraph #5 of this contract.  After making your selection, remove this note as well as the paragraph #5 not used for this contract.

5.  Background Check. All contractors involved with the youth program must have all required background checks conducted in accordance with DoDI 1402.5 and AFI 34-144 or its successor.  The Contractor is responsible for the cost of the background check.  Based on the return of a favorable background check and the completion of this contract, the Contractor will be reimbursed the cost of the background check along with the final payment for services.  If the background check is unfavorable, then this contract is terminated immediately.  No refund will be given for the cost of the background check, however; any services performed under this contract will be paid to the Contractor based on the schedule of services and compensation.  Until the contractor receives favorable adjudication of preliminary investigations (Child Care Tier 1 and final suitability determination are pending), and a favorable report is obtained, the Contractor must always be in direct sight of an employee that has a completed background check.  


5.  Background Check. All contractors involved with the youth program must have all required background checks conducted in accordance with DoDI 1402.5 and AFI 34-144 or its successor.  The NAFI is responsible for the cost of the background check.  If the background check is unfavorable, then this contract is terminated immediately.  However, any services performed under this contract will be paid to the Contractor based on the schedule of services and compensation.  Until the contractor receives favorable adjudication of preliminary investigations (Child Care Tier 1 and final suitability determination are pending), and a favorable report is obtained, the Contractor must always be in direct sight of an employee that has a completed background check.

6.  Changes.  The Contracting Officer, at any time, by written order, may make changes in or additions to the services to be performed by this contract, issue additional instructions, require modified or additional work or services within the general scope of the contract, or vary the amount of NAFI furnished property.  If any of said changes cause any increase or decrease in the cost of, or in the time required for, performance of this contract, an equitable adjustment will be made in the contract price or term of performance, or both, and the contract will be modified in writing accordingly.  For any adjustments under this clause, the Contractor has 30 days from the date notified of the changes to make a claim. If the Contracting Officer decides that the facts justify such action, he or she may receive and act on any such claim asserted at any time prior to final payment under this contract. Failure to agree to any adjustment will be a dispute concerning a question of fact within the meaning of the Nonappropriated Funds Standard Clause titled "Claims, Protest & Appeals".  However, nothing in this clause excuses the Contractor from proceeding with the contract as changed, and he/she is limited to proceeding with an appeal pursuant to the clause titled "Claims, Protest & Appeals ".

7.  Pricing of Adjustments.  When costs are a factor in any determination of a contract price adjustment pursuant to the Changes clause or any other clause of this contract, such costs shall be in accordance with Part 31 of the Federal Acquisition Regulation, and the DoD FAR supplement in effect on the date of this contract.

8.  Payment Rates.  Payment for services performed by the Contractor, as set forth in this contract, will be made at the rates prescribed herein, upon submission by the Contractor of proper invoices or time statements to the payment office designated herein and at the time provided for herein.  In addition, to the foregoing, the Contractor is paid (i) a per diem rate in lieu of subsistence for each day the Contractor is in a travel status away from his or her home or regular place of employment in accordance with standardized U.S. Government Travel Regulations; and (ii) such other transportation expenses as may be provided for in this contract.

9.  Inspection and Acceptance.  The NAFI is responsible for performing inspection and acceptance of services rendered including inspection of any records maintained by the Contractor relevant to this Contract. 



10.  Contractual Contents.  This Contract consists of the following documents:
a. Contract Terms and Conditions…………………….	Pages __-__
b. Appendix A - Schedule of Services………………...	Page __ - __
c. Appendix B - Schedule of Compensation…...……...	Page __ - __
d. Nonappropriated Funds Standard Clauses………….	Pages __ - __


FOR THE NAFI:					FOR THE CONTRACTOR:

			
Type or Print Name		Type or Print Name


			
Signature of Contracting Officer		Signature of person authorized to sign

			
Phone	Date	Phone	Date


Appendix A

Schedule of Services 
(Example Officials)

1.  The Contractor agrees to perform services as an official, scorer, timer or other position in accordance with that sports’ current rules and furnish and wear the uniform and equipment as directed by the rules of the sport.  The person serving as an official must report to the game site not later than 15 minutes before scheduled time of the contest; 1 hour if varsity competition.

2.  Individuals are encouraged to attend MWR preseason sport clinics, national sport clinics, and workshops that enable improvement of their knowledge of the current rules.  Officials must maintain current national or local ratings and membership to qualify for officiating a varsity-level contest.

3.  The officials must inspect and approve all equipment to be used in said contest before the scheduled starting time of the game.

4.  The chief official signals the start of each contest.  If the home team is not indicated on the schedule or has not been predetermined, the chief official tosses a coin to determine the home team.  Officials have the authority to forfeit a game when conditions warrant as determined by the rules of the sport.

5.  Jurisdiction of the officials ends on completion of the game and the scorebook has been signed and approved by the officials concerned.

6.  If any player is ejected from a game or contest for any reason, the referee notifies the proper authority not later than the first duty day following the contest.

7.  When assigned a sport involving play on an outdoor court or field, the officials are responsible for turning off the lights and securing the switch box on completion of the last game of the night.

8.  The Contracting Officer agrees to pay the rates as specified in Appendix B based on the scheduled level of competition and the sport involved.  Officials that report to a game or contest without prior notification of cancellation or postponement are paid the prescribed fee for one game only.  Period of payment is determined by management and is made by a check.



Appendix B

Schedule of Compensation 
(Sample Rates of Officials’ Pay)

Item No.		Description of Sport			Rate(s)

     1.		Basketball-Varsity/Intramural

		Game officials 				$_______ea

		Scorer						$_______ea
	
		Timer						$_______ea

	
   2.		Soccer-Varsity/Intramural

		Referee (1)					$_______ea

		Linesman (2)					$_______ea


   3.		Softball- Varsity/Intramural

		Game officials (2)				$_______ea

		Game championship (3)			$_______ea

		Tournaments (2)				$_______ea

Announcer/scorer				$_______ea




NOTE: Use this listing as a sample only.
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